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I. OBLIIUE INOJIOYKEHUSA

1.1 Hacrosimee [lonoskenue ompenenseT IOPSAOK OPraHU3alMH, CTPYKTYPY H (QYHKIHH
npueMHol komuccuu B ITIOY  «ChIKTBIBKAapCKHi aBTOMEXAHHYECKHH TeXHMKyM» (najiee -
Texuuxym), KoTopast co3faeTcs ¢ HEJbI0 OpraHu3auy Habopa CTYAEHTOB W 00yyalomuXcs, mpHeMa
JIOKYMEHTOB OT JIHII, IIOCTYMAIOIMKX B TEXHHKYM, NPOBEJE€HUS KOHKYpCa aTTeCTaToB W MPOBEICHHUS
NPOLETyp 3a4HCIIEHHS B COCTAB 00YYaAIOMIUXCS PA3IHUHEBIX TPYII AGHTYPHEHTOB.

1.2 Tlpremuas KOMUCCHs B CBOGH paboTe pyKOBOJICTBYETCS:

* Koncrutynueii Poccuiickoit ®enepanuu u Pecniytiuku Komu;

* OenepanbHbiM 3akoHOM Poccuiickoit @enepamun ot 29 mekabps 2012 . N 273-d3 «06
obpaszoBanuu B Poccuiickoit ®enepanumy»;

e Yerapom I'TIOV «CAT»;

ellopsiikom mpuéma wHa oOydyenue 1o 0Opa3’oBaTeNbHBIM —MPOTPAMMaM  CPEJHEro
npodeccuonanbHoro obpazopanus B [ TIOY «ChIKTHIBKApCKHil aBTOMEXaHHYECKHiT TEXHUKYM ».

1.3 Opranusanus paGoTbl NPUEMHOH KOMHCCHH OO€CI€YHBAET TJACHOCTh M OTKPBITOCTh
paboTel NpHEMHOH KOMHCCHH, COOIIOfEHHE TpaB Ha oOpa3OBAHHE W 3a4MCICHHE H3 YHCIA
NOCTYNAIOUINX, HMEIOIMHX COOTBETCTBYIOIIUH YpPOBeHb 0OOpa3oBaHHsA, Hauboliee CIOCOOHBIX H
MOATOTOBJICHHBIX K OCBOCHHIO 00pa30BATENBHOM IPOrpaMMBI COOTBETCTBYIOIIETO YPOBHS H

COOTBCTCTBy}Oﬂleﬁ HaITpaBJICHHOCTH JIHUII.

II. COCTAB IIPUEMHOM KOMUCCHHU

2.1. CocraB pHEMHO# KOMHCCHH YTBEPX/IaeTCs IPHKA30M JIMPEKTOPA TEXHHKYMA.

2.2. llpencenareneM MPHEMHOH KOMHCCHH SBISETCH JUPEKTOP TeXHHKyMa. OH HECET BCIO
I[IOJIHOTY OTBETCTBEHHOCTH 334 BhINOJIHEHUE VCTAHOBJICHHBIX KOHTPOJBHBIX un(bp npuemMa,
COOMIOZCHHE 3aKOHONATENBHBIX AKTOB W HOPMATHBHEIX JOKYMEHTOB 10 (bopMupoBaHniO
KOHTHHICHTa 00y4alOIUXCs, ONPENIENseT 06S3aHHOCTH WICHOB [PHEMHON KOMHCCHH, YTBEPIKIACT
rpapuk paboThl IPHEMHO KOMHCCHH.

2.3.B cocTaB NpHEMHOH KOMHCCHHM BXOJST: 3aMECTHTENb IPEJACE/aTes, OTBEeTCTBEHHLIN
CEeKpeTaphb, YIECHbI IPUEMHONH KOMHCCHH.

2.4. PaGoTy npHeMHO# KOMHCCHH H JIEJONPOH3BOJICTBO OPrAHH3YeT OTBETCTBEHHbII CEeKpeTapsh.

2.5. Cpok noiHOMOYHIT IPHEMHOM KOMHCCHH COCTABIISIET OIHH KaJIeHJapHBIH oI,

III. OPTAHU3AIIUS PABOTBI IPUEMHON KOMUCCHUH
3.1 Opranusanus paGoThl NMPHEMHONH KOMHCCHH JO0JDKHA O0OECIIeUHBATH cobmonieHne 1pas
JITIHOCTH 1 BBINOIIHEHHE TOCYIapCTBEHHBIX TpeOOBaHHI K IIpHeMy B 00pa3oBaTeIbHbIe YIpeKICHU

cpeaHero npodeccHOHATBHOIO 06pa30BaHUs.
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3.2 Paboty npueMHOH KOMHCCHH H JIEJIONIPOH3BOJCTBO OPraHU3yeT OTBETCTBEHHBINH CEKpeTaphb,

KOTOPBIH Ha3HAYAETCS MPHKA30M JUPEKTOpa TEXHUKYMA.

3.3 Pabora npHeMHOH KOMHCCHH OCYILIECTBIISIETCS CTPOTO B COOTBETCTBHH ¢ [lopsiikom mprema
Ha 00yyeHHe 1o oOpa3oBaTeNbHBIM MPOTPAMMaM CPEIHEro Npo(QeCcCHOHAILHOrO 00pa3oBaHHs B
['TIOY «ChIKTBIBKapCKHit aBTOMEXaHHYECKHI TEXHHKYM».

3.4 Ilpuémuas KoMuccHs pabOTaeT B CIENHATBHO BBIAEICHHOM moMmemeHud. [lomemennue
JOODKHO OBITH OCHAIEHO COOTBETCTBYIOIMMM KOJNHYECTBOM MeOenu, Tene(OHHON JHHHEH,
0popMIIEHO HOCHTENSIMH HHGDOPMALUH O MpaBHIAX IpHEMA, 0 MPOPECCHAX U CHEIHATLHOCTSX, O
XapakTepe yuyeOHOro npoiuecca.

3.5 OTBeTCTBEHHBIH CEKpeTaph NPUEMHONH KOMHCCHH 3a0JIarOBPEMEHHO TOTOBHUT pa3jIHuHEBIE
HH(pOPMAIMOHHBIE MaTepHaNbl, OJaHKH HEOOXOAMMON HOKYMEHTAlWH, O(GOPMIISET CHpaBOYHBIE
MaTepHaIbl 10 pPEAIH3YeMbIM CHEHHANBHOCTAM M mpodeccusaM, oOecneynBaeT yCIOBHS U1
XpaHeHHs TOKYMEHTOB I'PDaXK/1aH, IIOCTYNAIOMIUX B TEXHUKYM.

3.6 C muempi0o 03HAKOMJIGHHS [OCTYHNAOIIETr0 M (MJAM) €ro poauTeNnci  (3aKOHHBIX
npexcraBureneii) ¢ Ycrasom I'TIOY «CAT», ¢ nuueH3neil Ha OCylIeCTRIEHHE 00pa30BaTENbLHOM
AEATENBHOCTH, CO CBHJETENBCTBOM O TOCYJAPCTBEHHOH aKKpeIuTaluu, ¢ 00pa3oBaTelbHLIMH
[pOrpaMMaMH H JPYIHMH JOKYMEHTaMH, PErIaMEHTHPYIOMIMMH OPraHH3aIMI0 H OCYIIECTBICHHE
00pa3oBaTeNbHON JIEATENLHOCTH, MpaBa M O00S3aHHOCTH OOYYAIOLMXCS, JAHHBIE IOKYMEHTHI
(3aBepeHHbIE KOIMH) pasMellaloTes Ha HHGOPMaIHOHHOM CTeH/Ie H 0QHIHATBHOM caiiTe TeXHHKYMa
B ceTH MHTepHeT.

3.7 B nepuox paboTsl mpHeMHAsS KOMHCCHS:

—  OCYIIECTBIACT MpPHEM JOKYMEHTOB OT IIOCTYNAIOIIMX C perdcrpalmeii Hx B

COOTBETCTBYIOIIEM JKYPHAJIEe U BbIIaUel paciucKu O MpHeMe JTIOKYMEHTOB;

—  oOpabaTbiBaeT NOKYMEHTBI, MOTYYEHHEIE OT MOCTYNAMOLIMX 1O TOYTE HIH JIEKTPOHHOM
BHJIE;

—  TPOBEPSET NOUTMHHOCTE (IO0CTOBEPHOCTD) HOKYMEHTOB, IIPEICTABIAEMBIX IIOCTYTIAIOIMMH;

—  3HaKOMHUT MOCTYNAKOIHX C NEpPEeYHEM Ppealu3yeMbIX 00pa3oBaTelbHBIX NMPOrpaMM H HX
COZEpXaHHeM, C IpABHWIAMH IIPHEMA, C YYPEJHTEIbHBIMH W IPaBOYCTAHABIMBAOIIHMMH
AOKyMCHTAaMH, CO CPOKaMH IpE/ICTABICHHS OPHUIMHAjIa IOKYyMeHTa 06 o00pa’oBaHHH, C
IPOLEYPOH NPOBEICHHS KOHKYPCA aTTeCTaTOB M MOPSIKOM 3a4HC/IEHHs B TEXHHKYM;

—  CKEIHEBHO pa3MeIlaeT Ha OQUUHMAIBHOM CcaiiTe TeXHHKyMa M MH()OPMALMOHHOM CTEHIIE
NPUEMHOH KOMHCCHM CBENEHHS O KOIHMYECTBE IOJAHHBIX 3asBICHAH 10 KAKIOHN
CHENHAJILHOCTH U podeccuu;

—  CXKCIHEBHO MPOBOMMT MOHHTOPHHI KOJHMYECTBA IOCTYMAIOMMX K KOJHYECTBY MECT,

(hvHancUpyeMBIX 3a cueT GIOKETHBIX ACCHTHOBAHMH OROIKETa Pecnny6mukn Komu mo
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K&KI0H mnpodeccHn/cnenuaTbHOCTH, B TOM 4HCJIE 110 Pa3iMYHBIM (OopMaM MOJIyHEeHUS
o0pasoBaHus, ¢ pasMenieHHeM HHGOpManWH Ha ODHUHAILHOM caiiTe TEXHMKyMa B BHIE
CPaBHUTEIBLHOM TaOJIUIIGI,

—  obecrnieunBaeT (PyHKIMOHHPOBAHHE CIIELHAIBHBIX Tele(OHHBIX THHUIT U pasjena caiita ajs
OTBETOB Ha OOpalIeHHs, CBSI3aHHbIE C IPUEMOM IPAXKIAH B TEXHHKYM:;

—  (dopmupyeT JIHUHOE [1eI0 TIOCTYIIAIOIETO.

3.8 Ha srane 3aunciieHasi NpPHEMHAS KOMHCCHS:

—  TpoBepseT IMOJHOTY KOMIUIEKTAa JOKYMEHTOB H HallHYHe OpHIHHATA JIOKYMEHTa 00
00pa3oBaHMH B THYHOM JieJie KaKI0T0 MOCTYIIAIOIIETO;

—  COCTaBJIAET CIHUCKH ITOCTYNAIOIINX, PEKOMEHIOBAHHBIX K 3aUHCIIEHHIO;

—  (opMHpYET NMpPOEKT NMpHKa3a O 3aYHCICHHH C YKa3aHHEM CPEJHEro Gamma JoKyMeHTa 00
o0pa3zoBaHuu;

— Ha crIenylomuHd pabo4yuii JeHb INOC/Ie H3JaHHS pa3MEIIaeT I[PHUKa3 O 3a4UCICHHH C
No(paMUIIBHBIM CIHCKOM ITOCTYMAIOIMX Ha MHYOPMALIMOHHOM CTEHIE H ODHUIMAIBLHOM caiiTe

TEXHHUKYMaA.

IV. JTOKYMEHTALIUS IPUEMHOM KOMUCCHUH

4.1 [lns npoBe/ieHus! MPUEMHOMH KOMIIAHHH FOTOBHTCS CIIELYIOIIAs ONaHOUHAS 10KYMEHTALHS:

—  OJaHKHM 3aABJICHHH O IpHEMe B 00pa3oBaTeIbHOE YUPEK IeHHE,

—  PErHCTPAalHOHHLIN KypHAI;

—  OJlaHKHM pacIUCOK O NMpHEME JOKYMEHTOB.

4.2 PerucTpanMOHHBI *ypHAI ABISETCS OCHOBHBIM TOKYMEHTOM, OTP@KAIOLIMM CBEIEHHS O
OOCTYNAOUMX ¢ MOMEHTA [OJa4YH JOKYMCHTOB JIO 3a4YMCICHHS B TEXHHKYM MM BO3BpAaTa
IOKyMEHTOB. B JieHb OKOHYaHHS MpHEMa JOKYMEHTOB JKypHasl 3aKphIBAeTCS MTOrOBON YepTOH ¢
IOMHCEIO OTBETCTBEHHOTO CEKPETaps MPHEMHOH KOMHCCHH /4JIeHa IPHEMHON KoMuccuu. B ciyyae
IIpO/VIeHHsT CPOKa MpHEMa JOKYMEHTOB IIOCI€ HTOrOBOH HYepThl IPOCTABISIOTCS PEKBH3HTHI
COOTBETCTBYIOLIETO INPHKa3a U MPOJOJDKAETCS PErHCTpAlHs 1101aBaeMbIX JOKYMEHTOB. OKOHYaHHEe
pHEMa IOKYMEHTOB BHOBB 3aKPBIBACTCS HTOTOBOM YePTOM. PerncTpalitoHHble KypHaIbl XpaHsTCs
KaK JIOKyMEHTBI CTPOrOi OTYETHOCTH.

4.3 Ilpyu JIMYHOM NPEIOCTABIEHHH 0KYMEHTOB MOCTYAIOLIHM JAETCs pacmucka 00 uX mpHeMe.
Pacrucka 0 npueme IOKYMEHTOB CONEPXKHT MOJHBIH TNepedyeHb IOKYMEHTOB, IIOJYYEHHBIX OT
nocTynaromero. Komus pacnucku ¢ MOANHCHIO MOCTYNAIOMIEr0 OCTACTCS B €r0 THYHOM JIeIe.

4.4 CocraBnsercs  mpoOTOKON,  (QUKCHPYIOMHH  cpemHuii  Gasw NOCTYHAIIUX [0
001eo0pa3oBaTebHBIM [IPeMETaM, COAEPKAIMMMCS B IIPEACTABICHHLIX HMH JOKyMeHTax 00

obpa3oBanuH. JIaHHBIH IPOTOKON COCTABIIACTCS 110 KAXKIOH CHENHATbHOCTH (mpodeccun) OTAEIBHO
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H COJEPIKHT CJIEAYIOINHE CBEACHMA: (aMHIHs, MMs, OTYECTBO IOCTYNAIOLIETO (MOCTENHEE MPH
HAIWYMK), CpelHul Oann (BBIBOAUTCS HAa OCHOBAaHHH OLEHOK MPEIOCTABIEHHOTO MOCTYIIAKIIUM
JNoKyMeHTa 00 oOpasoBaHuu). [IpH 3a4HCICHHH MTPOTOKON CO CPEOHHMH OaulaMH  SBJIACTCS
OCHOBHBIM JIOKYMEHTOM [UIsi TIPHHSTHS peIeHus TNpHeMHOH KomuccHH. OTBETCTBEHHOCTH 3a
NPaBHJILHOCTL COJEPIKAIMXC B IPOTOKOJIE CBEJCHHH O cpejHeM Oaiie KaKIoro MOCTYNAroIero

HECET OTBETCTBEHHBIH CEKpeTapb le’IEMHOﬁ KOMMCCHH.

V. CPOKH IIPUEMA JOKYMEHTOB OT ITOCTYIAIOIIUX
5.1 IlpueM 10KyMEHTOB Ha NepBbIil Kypc 0Oydenus HaunHaercs ¢ 01 HIOHS TEKYIIEro roja.
[IpueM 3asgBICHHH B TEXHHKYM Ha OYHYIO (JHEBHYI0) W DOpMy mojydeHus oOpa3oBaHHs
ocyuiecTisietcs A0 15 aBryera, a npy HaTHYHH CBOOOHBIX MECT B TEXHHKYME IIPHEM JOKYMEHTOB
npozieBaeTcs 10 25 HOAOps TeKyIIero roja.
Cpoxu npuema 3asBICHUH B TEXHHKYM Ha 3a04HyI0 (OpMy 0OYUEHHs YCTaHABIMBAIOTCS C
01 urons 10 25 HOAOpPs TEKyIIEero roja.
5.2 Ilpu Hanuuuu CBOOOJHBIX MECT, OCTABIIMXCS MOCTIC 3aUHMCICHHSA, 3a4HC/ICHHE B TEXHHKYM
ocymiecTnisercs 1o 1 nekadps Tekymero roja.
5.3 Pabora mpueMHONH KOMHCCHH 3aBepIIAeTCss OTYETOM 00 MTOrax IpHeMa Ha 34CElaHWH

nenarorudeckoro Cogera.



